
 

 

FARRMS, also known as The Foundation for Agriculture and Rural Resources Management and 

Sustainability seeks applicants for the role of Program Coordinator. The ideal candidate is well-organized 

and self-motivated and will demonstrate relevant experience in program management and facilitation of 

educational programs. This position will implement programs including Farm Beginnings®, our mentorship 

program, our internship program and launch a new apprenticeship program. Other duties may be assigned.  

This person hired for this position will work remotely and travel to the FARRMS offices in Tuttle ND for 

meetings and to facilitate classes and trainings. This position requires travel state-wide for farm tours, 

intern site visits, and events.  

This is a 12-month contract position with the opportunity to renew for a second 12 months in August 2020. 

Renewal will be based on satisfactory performance and achievement of objectives. Compensation will be 

$2700 per month with reimbursement for travel expenses 

FARRMS will begin scheduling interviews the week of July 15 and continue accepting applications until the 

position is filled. The position will start the week of August 5, 2019. 

To apply: 

Please provide a cover letter, resume, and three references to info@farrms.org  

 

Program Coordinator, FARRMS 

Position Duties 

Farm Beginnings®: (September 2019 – March 2020) 

Farm Beginnings is an eight-session farm business planning course. The program includes an exploratory 

workshop called Farm Dreams which serves as a readiness self-assessment, about 48 hours of classroom 

time (eight 6-hour sessions), opportunities to attend conferences, and farm tours. Classes are typically held 

on Saturdays to be accessible for students.  

• Program outreach and recruitment of participants 

• Curriculum development  

• Facilitate Farm Dreams and Farm Beginnings classes.  

• Organize farm tours for students 

• Other duties as assigned 

Mentorship program (September 2019 – August 2020) 

FARRMS’ mentorship program engages experienced farm, ranch, and food entrepreneurs in the education 

of beginning entrepreneurs. Mentors will present to Farm Beginnings classes, host farm tours, lead 

workshops, engage in one-on-one mentorship, and document their conservation practices. Mentors will 

receive honorariums for their time, scholarships to sustainable agriculture conferences, and professional 

development training.  

• Recruit mentors and serve as program liaison to mentors; track mentorship activities 

• With support of Office Manager, issue mentor stipends and conference scholarships  

• Facilitate mentor/mentee matches 

• Outreach and publicity for mentorship program 
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• Create and implement professional development training for mentors 

• Conduct phone interviews with mentors annually 

• Assist Executive Director in an assessment of participants’ conservation practices in fall 2019. 

• Plan and execute farmer socials 

• Other duties as assigned 

Apprenticeship program (November 2019 – August 2020) 

FARRMS apprenticeship program will prepare farmers and ranchers to transition from hosting interns to 

employing apprentices. FARRMS will provide education on topics including labor laws and managerial skills 

and a financial incentive which farmers and ranchers will use to employ apprentices.  

• Research and identify best practices of apprenticeship programs nationwide 

• Identify one or two farms to participate in apprenticeship pilot project 

• Work with Executive Director to determine educational needs of farms 

• Work with Executive Director to research, develop and administer training for host farms.  

• Administer financial assistance to farmers for the purpose of hiring farm labor 

• Other duties as assigned 

Internship program (January 2020-August 2020) 

FARRMS’ Internship program places eager learners on host farms for a season. FARRMS provides for the 

interns a stipend, learning framework, farm tours, and weekly readings and discussion group. The number 

of interns placed and length of internships are determined by funding availability.  

• Conduct program outreach and recruit host farms and interns 

• Review and revise training materials and intern education curriculum  

• Act as liaison to host farms and interns, provide support, answer questions, conduct site visits 

• Plan and facilitate orientation for mentors and interns 

• Organize and facilitate intern farm tours 

• Plan intern readings and facilitate weekly online discussion group 

• Work with Office Manager to manage collection of experience reports and issue intern stipends  

• Other duties as assigned 

 


